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APPLICATION FOR EMPLOYMENT – CONFIDENTIAL
Position applied for: 

Education Officer
Closing date: 

Friday 22nd August 2025 at 12 noon. 
This Application Form is divided into three sections:

1. Personal Information – this will ask for personal details such as your name, address and contact details.  
2. Competency & Experience – you will be asked to complete information regarding your skills, knowledge and experience.  Your application will be shortlisted based on the information you provide in this part of the application form, it is therefore essential you take this opportunity to demonstrate relevant skills, knowledge and experience in relation to the enclosed Job Description and Personal Specification. Only information provided in this section will be given to the selection panel; they will use the information to assess your application against the requirements for the job. The interviewers will not have access to the Personal Information section during the selection process.
3. Declaration – this provides a Data Protection statement and you will also be asked to sign and declare that the information you provide it accurate and true.

Guidance Notes for Completion of Application Forms: 

Please refer to the Job Description, Personal Specification and any information concerning the organisation issued to Applicants. These documents along with the following notes should be read carefully before completing your Application Form:  

· CVs will not be accepted.
· Please complete using either BLOCK capitals or typewritten format. 

· All forms should be signed and returned by the closing date.  

· Information provided on this form will be used for the short-listing process. It is your responsibility to ensure that you demonstrate, on this form, how you meet the criteria set out in the Employee Specification for the post. Northern Ireland War Memorial reserves the right to exclude any application from the shortlisting exercise when the instructions have not been followed.
· We will be pleased to offer assistance to those who have difficulty complying with these requirements.

	Position applied for:
	
	PERSONAL INFORMATION


1) PERSONAL DETAILS
	Title:      
	
	Surname:      

	
	
	

	First Names:      
	
	Known As:      

	

	Address:      

	     

	     

	Postcode:      
	Email Address:

	Home Tel No:      
	Mobile No:      

	Daytime Tel No:      
	May we contact you on this number:     Y  /  N


	Please indicate any dates you are not available for interview within the next month: 

     


2) REFERREES
Please give the name and address of two referees.  Your current or last employer should be one.

NB: references will only be contacted with prior agreement of the applicant
Referee 1

	Name:
	     

	Relationship:
	     

	Company:
	     

	Address:
	     
     
     

	Tel:
	     

	Email:
	     


Referee 2

	Name:
	     

	Relationship:
	     

	Company:
	     

	Address:
	     
     
     
     

	Tel:
	     

	Email:
	     


3) INTERVIEW REQUIREMENTS

Please let us know in the box below if you require any adjustments in order to attend an interview.

	


4) DRIVING LICENCE

Do you hold a current UK Driving License?





YES  /  NO

Do you have access to a car during working hours?




YES  /  NO

COMPETENCY & EXPERIENCE

	Applicant Name:
	
	
	
	

	
	
	
	
	


EDUCATION AND TRAINING

Secondary Education

	Place of study
	Summary of qualifications gained

	
	

	     
	     


Further/Higher Education Qualifications e.g. NVQ’s, BTEC, HND, Degree or equivalent
	Place of study
	Summary of qualifications gained

	
	

	     
	     


Work Related Training

Please give details of any training courses you have been on, particularly those in the last 5 years.  
	Organising Body
	Course Title / Subject

	
	

	     
	     


COMPETENCY & EXPERIENCE
EMPLOYMENT HISTORY

You need not go back more than 10 years unless you have particular experience that is appropriate to this role.  

CURRENT / MOST RECENT EMPLOYMENT 
	Job Title:      

	Date commenced:      
	Date left or notice required:      

	Salary & Benefits:       

	Name of Employer:      

	Address of Employer: 

     

	Main Responsibilities: 


	Reason for wanting to leave / leaving:      


Please give details of your employment history in reverse chronological order for up to 10 years only.  Indicate any career breaks and the reasons for them and state other full time commitments.  

	Employers Name & Address
	Job Title and Pay
	Dates - From / To
	Reason for Leaving

	     
	     
	     
	     


COMPETENCY & EXPERIENCE

In the spaces below please outline how your knowledge, skills and experience meet the criteria required for this post (as outlined in the Personal Specification). You should draw on your experiences from your current or previous roles or from other relevant situations. Continue on a separate page if necessary and ensure your name appears at the top of each additional page.

	a) ESSENTIAL CRITERIA

	

	

	


COMPETENCY & EXPERIENCE
b) DESIRABLE CRITERIA
	

	


DECLARATION

DATA PROTECTION STATEMENT

The information that you provide on this form and that obtained from other relevant sources will be used to process your application for employment.  The personal information that you give us will also be used in a confidential manner to help us monitor our recruitment process.

If you succeed in your application and take up employment with us, the information will be used in the administration of your employment with us and to provide you with information about us or third party via your payslip.  We may also use the information if there is a complaint or legal challenge relevant to this recruitment process.

We may check the information collected with third parties or with other information held by us.  We may also use or pass to certain third parties information to prevent or detect crime, to protect public funds, or in other ways as permitted by law.  Information not provided in English may be passed to a third party translation service.
By signing the application form we will be assuming that you agree to the processing of sensitive personal data (as described above).

DECLARATION

The information given by me on this application is, to the best of my knowledge and belief, true and correct.  
I also understand that any misrepresentation by me will lead to the withdrawal of any offer of employment or my employment being terminated without any obligation of liability on the part of the Committee other than for services rendered.

I confirm I am entitled to work in the UK 


	Signed:
	
	Date:
	
	

	


Please return your completed Application for Employment by email or by post:

Email (please send PDF file): info@niwarmemorial.org
Or

For the attention only of:

Gemma Rowland
Northern Ireland War Memorial
21 Talbot Street

Belfast

BT1 2LD
Yes / No


Delete as appropriate








July 2025






